	to instruct
	Tells how something should be done through a series of sequenced steps. Uses imperatives (command words)
	Examples:

· recipe

· directions to a place

· safety notices


	Typical language:

Put all the ingredients into bowl together.  Whisk until fully mixed.

	to inform
	Giving the facts about something. Usually short texts
	Examples:

· news reports

· safety in the home leaflet


	Typical language:

Spring term: Exams will be held after Easter for all Year 6 pupils.

	to describe
	Wanting you to picture or imagine what they are writing about.
	Examples:

· travel books and features

· diaries

· postcard from holiday
	Typical language:

The morning air was crisp and sharp as Sean walked down the road.

	to persuade
	Present arguments and information from different viewpoints, to change or influence the reader’s way of thinking
	Examples:

· adverts and posters

· charity leaflets

· junk mail
	Typical language:

SPECIAL OFFER! Buy today!  Would you want to miss this special offer?


