English Exercises & Answers Week 1

Capital Letters

We use them in the following circumstances:

1. To begin a sentence:

· We went to the pub last night.

2. The first letter of a person’s name:

· Steve is a tutor.

· Chris is a warehouse worker.

3. When [I] is used as a word:

· On the way to work I noticed that a window had been broken.

4. The first letter of names of: countries, towns, streets and landmarks:

· Examples are: England, Spain, Bradford, Manchester, Parliament Street, Pendle Hill, The Thames Estuary.

5. The first letter of days and months:

· Monday, Tuesday, Wednesday, February, March, July.

6. The first letter of special events and holidays, often with a religious context:

· Easter, Whit, Christmas, Eid. 

7. The first letter of titles of: books, films, newspapers and TV programmes. 

The names of ships always take a capital letter.

· The Exorcist, The Guardian, War and Peace, Coronation Street, Panorama, H.M.S Ark Royal.

People tend to over-use them these days or not use them at all.  That’s probably because they are not confident in the use of capital letters. Follow the rules above and remember if it’s not one of the above examples you don’t need a capital letter.

Correct use of capitals.

Insert capital letters where you think they should go:

last christmas i went on holiday to australia.  i went with my partner ian and my two children kerry and liam.  i have always dreamed of going there but have never been able to afford it.  it was the holiday of a life time.

i had seen an article on australia in ‘the mirror’ newspaper, had picked up lots of brochures from the travel agent in allerton road and had seen it on ‘wish you were here’, the holiday programme.  i had also read a book called ‘the songlines’ by bruce chatwin and seen the film ‘crocodile dundee’, which was set in australia.  i just couldn’t wait to go.

we flew out on monday 24th december from heathrow airport, which is near london, and came back three weeks later on sunday 14th january to manchester airport.  we went to sydney, melbourne and cairns.  we had a great time and visited many places such as the great barrier reef and the sydney harbour bridge.  we are now saving up to go back again.

Correct use of capitals.

Check your work against this version:

Last Christmas I went on holiday to Australia. I went with my partner Ian and my two children Kerry and Liam.  I have always dreamed of going there but have never been able to afford it.  It was the holiday of a life time.

I had seen an article on Australia in ‘The Mirror’ newspaper, had picked up lots of brochures from the travel agent in Allerton Road and had seen it on ‘Wish You Were Here’, the holiday programme.  I had also read a book called ‘The Songlines’ by Bruce Chatwin and seen the film ‘Crocodile Dundee’, which was set in Australia.  I just couldn’t wait to go.

We flew out on Monday 24th December from Heathrow Airport, which is near London, and came back three weeks later on Sunday 14th January to Manchester Airport.  We went to Sydney, Melbourne and Cairns.  We had a great time and visited many places such as The Great Barrier Reef and The Sydney Harbour Bridge.  We are now saving up to go back again.
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Write out the ones you missed :                      


Capital Letters

	Capital letters are used for:
	Examples

	Starting a sentence
	The old man ran for the bus.

	Names of people
	Pam, Mr. Smith, Dr. Singh

	Names of places
	London, France, High Street

	Titles
	Coronation Street, The Daily Mirror

	Abbreviations and postcodes
	ITV, AA, NVQ, SP2 7DW

	Names of days and months
	Monday, March

	Religions
	Islam, Buddhism, Christianity

	‘I’ when it means me
	Pam and I are best friends.
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Copy out the following sentences putting in the capital letters where needed.  The number of capital letters you need is in brackets.

1. it was raining when pam and i went shopping in liverpool. (4)

2. we went to asda to buy some milk and a tv times magazine.  (5)

3. the video of star wars will be on sale here in march.  (4)

4. my newspaper, wiltshire daily, said it was a very good film.  (3)

5. my friend and i are going on holiday on saturaday 3rd june.  (4)

6. we are staying in a caravan in weymouth in dorset.  (3)

7. the caravan park is called happyland holiday centre.  (4)

8. it is at the end of beach road, weymouth, wy6 8ms.  (8)

9. the site is run by mr. and mrs. d. smith (5)

10. the smiths have a son called Sam who spends all his time reading beano and dandy comics.  (5)

11. when i go back to manchester, i will be starting a new job at new hall 

hospital.  (7)

12.

my gp, dr. adamson, also works in a & e at the hospital.  (7)

Capital Letters

Answers to Page 1

1.

It was raining when Pam and I went shopping in Liverpool.  (4)
2. We went to Asda to buy some milk and a TV Times magazine.  (5)
3. The video of Star Wars will be on sale here in March.  (4)
4. My newspaper, Wiltshire Daily, said it was a very good film.  (3)
5. My friends and I are going on holiday on Saturday 3rd June.  (4)
6. We are staying in a caravan in Weymouth in Dorset.  (3)
7. The caravan park is called Happyland Holiday Centre.  (4)
8. It is at the end of Beach Road, Weymouth, WY6 8MS.  (8)
9. The site is run by Mr. and Mrs. D. Smith.  (5)
10. The Smiths have a son called Sam who spends all his time reading Beano and Dandy comics.  (5)
11. When I go back to Manchester, I will be starting a new job at New Hall Hospital.  (7)
12. My GP, Dr. Adamson, also works in A. & E. at the hospital.  (7)
More Capital Letters


Copy out the following sentences putting in the capital letters where needed.  The number of capital letters you need is in brackets.

1. rob’s favourite television programme is the bill.  (3)

2. my brother, ron, is learning italian at croft hill college.  (6)

3. he goes to the college on tuesday and thursday evenings.  (3)

4. jason supports arsenal, but i support manchester united.  (5)

5. anwar goes to the mosque in forest street every friday evening.  (4)

6. reverend davies gave us a christian blessing after our wedding.  (3)

7. the students in this class are studying for their nvq in office skills.  (6)

8. the roof of st paul’s church is leaking and the pcc is busy raising funds. (7)

9. send the completed form to the burns unit, croft hospital, high rd., Luton, 

ln3 4gh.  (12)

10. mr. and mrs. collins booked their holiday for friday 12th august.  (5)

11. the caretaker at ashley park school is mrs. kate Harrison.  (7)

12. i am reading hamlet for my english gcse exam in june.  (8)

13. the film, cast away, is showing at the odeon on wednesday.  (5)

14. when i go on holiday, i will stay at the royal hotel in bournmouth.  (6)

15. we called the puppies spot, patch, holly, honey and rex.  (6)

16. i asked swansea central library to get me the book, dream garden designs, by the end of april.  (8)

More Capital Letters

Answers to Page 3

1. Rob’s favourite television programme is The Bill.  (3)
2. My brother, Ron, is learning Italian at Croft Hill College.  (6)
3. He goes to the college on Tuesday and Thursday evenings.  (3)
4. Jason supports Arsenal, but I support Manchester United.  (5)
5. Anwar goes to the mosque in Forset Street every Friday evening.  (4)
6. Reverend Davis gave us a Christian blessing after our wedding.  (3)
7. The students in this class are studying for their NVQ in Office Skills.  (6)
8. The roof of St. Paul’s Church is leaking and the PCC is busy raising funds.  (7)
9. Send the completed form to the Burns Unit, Croft Hospital, High Road, Luton, LN3 4GH.  (12)
10. Mr. and Mrs. Collins booked their holiday for Friday 12th August.  (5)
11. The caretaker at Ashley Park School is Mrs. Kate Harrison.  (7)
12. I am reading Hamlet for my English GCSE exam in June.  (8)
13. The film, Cast Away, is showing at the Odeon on Wednesday.  (5)
14. When I go on holiday, I will stay at the Royal Hotel in Bournemouth.  (6)
15. We called the puppies Spot, Patch, Holly, Honey and Rex.  (6)
16. I asked Swansea Central Library to get me the book, Dream Garden Designs, by the end of April.  (8)
	Verbs
	Noun


	Adjectives
	Adverbs

	A verb is a doing word or a state of being. 

Examples are:

running

drinking
falling

swimming

These are easy to recognise because they are obviously actions.

Other examples of verbs are

hating

loving

admiring
We are not really doing anything we are in a state of:

loving, hating, admiring etc.

A good way to recognise a verb is could we put ‘to’ in front of it and it still makes sense.

So examples from above are:

to run

to fall 

to drink

to swim
to love 
to hate

to admire

This is called the base form of the verb and is how it appears in a dictionary.

There are other categories of verbs that we use without thinking but need to be aware of when analysing language.

The main other type of verb is the auxiliary verb. We use them to help us form more complex sentences.

The main ones are:

to have, to be, to do

Auxiliary verbs usually come before the main verb.

I have asked them to leave.

asked is the main verb and ‘I have’ is the auxiliary, sometimes called a helping verb.

If you think about it auxiliary verbs are vital in any language to make sentences work.

to have 

to be

to do
If we go back to the sentence.

I have asked them to leave.

If we said

I had asked them to leave.

It has a different meaning. In other word these verbs allow us to use tenses, vital for meaning.
	A noun is a thing that we need to give a name or a label to. We are surrounded by things; and they all have to have a name.

a car
a house
a bus
a beer
These are easy to identify they are things that we can see and have a label to differentiate them from other things. 

But there are things we talk about that are more abstract. We believe they exist and we talk about them but they are far less tangible.

talent

genius
We can’t see it and put a label on it but we talk about the ‘musical genius of Beethoven’ etc or ‘the talent she has for tennis’ etc.

An easy way to identify a noun is does it or could it have a:

the

a

an
the car
the house
the bus
the beer
a car
a house
a bus
a beer.

Grammatically if we use a:

The … it is called the definite article. We are talking about a specific or definite car or house or bus or beer.

The car I bought.

A particular car.

If we use a or an
This is called the indefinite article.
Examples of the indefinite article

a car
a house
a bus 
a beer
We are not talking about a specific car or house.

When should we use a ?
When should we use an  ?

There is a rule. Examples. 

a doctor
a picture
a nice picture
a person
a teacher
an engineer
an idea
an ugly person (Steve)

an interesting person.

Think about the sound immediately after the a or an

One is a vowel sound the other is a consonant sound.
	An adjective tells us more about a noun. It is giving information that we might need to make a judgement.

a car
a house
a bus
a beer
But what sort of car or house etc

If we say:

a new car
an expensive house
a red bus
a strong beer

The best way to identify an adjective is to find the noun and then ask, 

‘is there a word that is telling me more about the thing we are talking about’.

If there is that will be the adjective.

One confusing element is that adjectives can appear in different places in a sentence and they are then harder to identify.

He will eat fruit but only if it is very fresh.

The adjective fresh refers back to the fruit but it is a bit harder to spot.

There can be several adjectives that say a lot more about a person or thing. 

A sweet, little, old lady.

Tells us three things about the lady.

If a car was.

A very robust, reliable and cheap vehicle.

You have more information on which to base your purchase.
We will now identify the adjectives in the sentences below. 

Liverpool are the best team in Europe.

I love Ireland the people are so friendly.

Manchester college is the largest college in the area.

She’s a talented, young musician.

This is a very reliable car.

If you eat too much red meat you increase your risk of cancer.

Manchester City are the richest team in the world.

The air in Scotland is so clean and fresh.

I wouldn’t swim there the water is very dirty. 


	An adverb tells us more about a verb. In other word is we say she

Was running
Was drinking
Was swimming

An adverb would give more information as to how she was doing it.

She was running quickly.
Was drinking slowly.
Was swimming regularly.

These are the easier ones to identify because they end in ‘-ly’ but adverbs do many things they tell us more about a verb (drinking) in terms of:

How it happened. This is called manner grammatically.

She was drinking heavily. 

Is an example of an adverb of manner.

The types of adverbs are:

Adverbs of manner

He did it: well, quickly, hard, fast
Adverbs of place

He did it: here, there, above, upstairs
Adverbs of time

He did it: then, now, recently, yesterday, afterwards
Adverbs of degree

He did it: very, so, too, really, quite, much.
Adverbs of frequency

He does it: never, always, often, sometimes, generally.
Now we will identify the adverbs in the sentences below.

Steve walked slowly to the pub.

Chris ran quickly to the pub.

Lyn trained down the gym yesterday.

Lyn trains regularly.

Liverpool players are training harder than ever for the new season.

When I’m in Ireland I always go hiking

Pete greeted his new boss politely.

Dave never drinks when he’s driving.

I see Mary quite frequently.

I arrived in Spain yesterday.




Spot the adjectives in the sentences below. 
Tip: Highlight the noun or nouns first. Remember adjectives tell us more about nouns
· Liverpool are the best team in Europe

· I love Ireland the people are so friendly
· Blackburn College is the largest college in the area

· She’s a talented, young musician

· This is a reliable car

· If you eat too much red meat you increase your risk of cancer
· Manchester City are the richest team in the world
· The air in Scotland is so clean and fresh
· I wouldn’t swim there the water is very dirty 

	Identifying adverbs:

She was running.
He was drinking
They were swimming
An adverb would give more information as to how he/she was doing it.

She was running quickly.
He was drinking slowly.
They were swimming regularly.

These are the easier ones to spot because they end in ‘-ly’ but adverbs do many things they tell us more about a verb (drinking) in terms of:

How it happened. This is called manner grammatically.

She was drinking heavily. 

Is an example of an adverb of manner.

There are several different types of adverbs. 

The types of adverbs are

Adverbs of manner

He did it: well, quickly, hard, fast
Adverbs of place

He did it: here, there, above, upstairs
Adverbs of time

He did it: then, now, recently, yesterday, afterwards
Adverbs of degree

He did it: very, so, too, really, quite, much.
Adverbs of frequency

He does it: never, always, often, sometimes, generally.
Spot the adverbs in the sentences below.

Tip: highlight the verb or verbs and then try and find a word (adverb) that tells us more about the verb.
Steve walked slowly to the pub.

Chris ran quickly to the pub.

Lyn trained down the gym yesterday.

Lyn trains regularly.

Liverpool players are training hard for the new season.

When I’m in Ireland I always go hiking
Pete greeted his new boss politely.

Dave never drinks when he’s driving.

I see Mary quite frequently.

I arrived in Spain yesterday.




They can be quite tricky so be patient …
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