Islington Learning and Skills presents ...

the Islington ACL Gateway

ryday collaboration, learning, charing and working.

an onliné platform for eve
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Quick Start Guide

for Learners (Version 2)
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About the ACL Gateway

The ACL Gateway aims to provide a one-stop shop solution for the everyday needs of learners, tutors and staff for collaboration,
learning, sharing and working. It is available online and can be accessed anytime, anywhere and from any device with an
internet connection. It will also prove a useful tool for prospective learners to learn more about the service, enrol on courses plus
more.

How to find the ACL Gateway?

To access the ACL Gateway, you must
go to the following web address:

http://aclgateway.islington.gov.uk

This will take you to the Islington ACL Gateway
where you can browse pages and information.

Navigation Weicome
PLEASE NOTE: g s e o o G
To access the full functionality of the site you
must login using a registered email address
and/or telephone number. —_—
AN - |

If you have forgotten your password or it is your
first time login, please click here.

Download the Moodle APP

If you own a mobile or tablet device, why not download the Moodle APP? Visit this site here:
https://download.moodle.org/mobile/

Once downloaded, you must enter the URL: http://aclgateway.islington.gov.uk

Then, sign in using your username and password. —_—
ogin

Username  islington.tutor

Password eessessse

[0 Remember usemame

Forgotten your username or password?

Cookies must be enabled in your browser 2)

Some courses may allow guest access

Log in as a guest
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How to Log in (Main Site)

You must log in to the ACL Gateway to access the full functionality of the site

1/Tolog in to the ACL Gateway, select (Log in) which can be found in the top navigation header.

| LeamerZone~ | MyZone~ | Help You are not logged in. (Log in)

Al e OON 76897 RNNRA YN 770 5NN KA EmaAils ~l@iclin e ~ o 1k
L Call Us; 020 7527 5083 or 020 7704 4500 B4 Email: acl@islington.gov.uk

2 / This will open a login page where you must enter your username and password and select login (see below)

Log in

Username  17smithb

Password

[0 Remember username

Forgotten your username or password?

Cookies must be enabled in your DFO".‘-"SEI'@

Some courses may allow guest access

Log in as a guest

Your username and password are assigned automatically.

Learner Username format:

(Year)(Surname)(First Initial) for example: 17SmithB

When you login for the first time, you will be asked to change your password to something different from the default password which is:
Password#1

Username: As above

Password: Must be a minimum of 8 characters which include one special character and one numerical character
Remember Username:  |f ticked, this will remember you on the device.

Log in Button: Select Log in to access the site.

Forgotten U/N or P/W Select this link if you have forgotten your username or password or it is your first time

Login as guest login This will allow you to login as a learner

For all new staff members, a new user request must be completed.

Quick Tip! When you log in, look out for notifications such as:

New messages

Go to messages ignoré
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3. Menus and Navigation

There are a number of menus and navigational tools throughout the ACL Gateway.

Top Navigation Menu

The Top Navigation menu is consistent throughout the site and is the main menu used to access all areas of
the site.

Home | AboutUs~ | Moodle Courses | Help Billy Smith@ =

Slideshow Menu

The Slideshow menu provides links to find a course, enrol now and visit ACL website.

. wm ke -
Welcome to the Islington ACL Gateway
I N '

Enrol Now Visit Website

Page Navigation Menu

The Page Navigation Menu provides breadcrumb links to Dashboard, Site Pages and My Courses

Public Logged in user
Navigation Navigation
Home Home
» Courses * Dashboard

» Site pages

» My courses
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How to find your Course

To find your course on Moodle, you need to select Moodle Courses from the top navigation menu.

Home | AboutUs~ | Moodle Courses Help

Billy Smith @ .

Select the course you wish to access from the list.

Home | AboutUs~ | Moodle Courses | Help BillySmith@’

L. Call Us: 020 7527 5782 FAEmail: acl@islington.gov.uk

# ISLINGTON

Home » Courses » Courses for Leamers Manage courses

Navigation Course categories: Can't access your
course?
$ B~ Courses for Learners
+ 8-
Home P If you are unable to access your course
Search or Browse our list of courses... ! Y
please email
= Dashboard . . o
Browse our list of available courses below or use the search box moodiehelp@islington.gov. uk

option to find a specific course you are looking for.
» Site pages p P ¥ 9 Include your username and the name of
the course you wish to access

» My courses
Y Search courses:

~ Courses n

- Accessibilit
Courses for Learners Page: 123 (Next) Y
» Information, Advice & ) ) ) ) il
ErEnEs % Information, Advice & Guidance (by Appointment only) @
& A A+l |@
» Boost your Interview Skills:
A K
Accredited ~ . . .
t* Boost your Interview Skills: Accredited ®
» Brush up your English (E3) 2
O (aways?)
» Brush up your English (L1) -
%s Brush up your English (E3) @
» Brush up your English (L2) (A

This will open the course for you to view.

Home | AboutL: Moodle Cowrses | Help

S Call Us: 020

4 =

Course Details

82 =3 Email: ach@islington.gov.uk

# |SLINGTON

HOMe = COWEESE for Laamers w B00st your Intenvew Skils: Accredizg

ﬂauig ation \ oost your Interview Skills: An Introduction

This course is for anyone who would like to feel a kot mere confident about attending an interview either as
Home an individual or in 3 group interview situation. it will help you to be prepared to talk shout yourself and why

Course Tutor: Colin Gardiner
Wenue: First Steps Leaming Centre

Dashboard you are suitable for the job you are applying for. The course will prepare yor | yourself to 3 sma
asfihosr group of peopke or ani iews panel. You will leam how to prepare to talk ur skills, attributes and Course Start 241172017
» Site pages suitability for 3 spec b rode that interests you. This is 3 practical course to boost your confidence and Course End: 1412207

help you to look for u.crlk in your chosen field.
= Current course

- Boost your Interview Skills: Accredited Learner Documents

B = Leamer Induction
» Badges Week 1 Introduction to the course + Leamer Handbook
NaV|gat|0n Menu » Vieek 1 Introduction to the course = Leamer Feedback

P
Session 1 .
= Course Evaluation Form

¢ WWesk 2: Preparing for an Imterview (1) .
Things to bring to the next session!

» Week 3: Prepaning for an Intenview (2)

» Week 4: Planning travel to an interview Learner Information

reviaw an... ‘Week 2: Preparing for an Interview (1)
. = Leamning Centres
» End of Cos

nd of Course Session 2 = Heakth and Safety

¢ Teaching Rescurces (Tutors Ondy) = Heep Safe Online

» My courses = Safeguarding
‘Week 3: Preparing for an Interview (2) - Useful Contacts
Session 3
Computer Help
‘Week 4: Planning travel to an interview, review and the future Here are some useful links to help you with some

computer basics:

1. Create your own email account
2. Keep Safe Online

2. Download a OR code reader
End of Course 4. Uszful Mohile APPs

E. Useful Websites

Session 4

Iows you hava raached tha end of your courss it s ime to 355888 yoursell and 58 how you have dane

If you need help with getting conline, why not visit
one of our Gadget Workshops?
Teaching Resources (Tutors Only) Click here for more information
This section containg 3l =aChing rEscuEE for e courEe and | onfy avakabls (o utoes and StEN. Leamarns do not have
access fo this section
Useful Links
Mot avaliabls uniess: Your Emall address conting kelington.gov.uk

B Scheme of Work Ofsted Leamner View Survey

Lesson Plans

Tutor Resources

- /

Course Content
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Course Menu Course Information and Links Menu
The menus below provide links to course information and useful

The course menu allows you to navigate through the various links to support you during your course.

sections/topics of the course.
Course Details

Mavigation Course Tutor: Colin Gardiner
‘Wenue: First Sieps Leaming Centre

Home Course Start 24112117
Course End: 14120217

Dashboard
Site papes
Learner Documents

Current cowrse

Eoost your Interview Skills: Accredited + Leamer Induction

o « Leamer Handbook
Farticipants
= Leamer Fesdback

Badges + Coourse Evaluation Form
Wieek 1 Introduction te the course

Viesk 2- Prepaning for an Intendiew (1) .
Learner Information

Vieek 3: Prepaning for an Intenview (2)
Vilzek 4: Planning travel to an interview, + Leamning Centres
e « Health and Safety
End of Course » Heep Safe Online
» Safeguarding
Teaching Resournces (Tutors Cnly)
= Useful Contacts

My courses
Computer Help

Here are some useful links to help you with some
computer basics:

1. Create youwr own email account

Z. Keep Safe Online

3. Download a QR code reader

4. Useful Mobile APPs

£. Useful Websites

If you need help with getting online, why not visit
one of cur Gadget Warkshops?

Click here for more information

Useful Links

Ofsted Leamer View Survey

Footer Menu

The footer menu provides information about Islington ACL, useful links and contact details.

Useful links Contact us

& SLINGTON

Adult and Community Leamning

i SUncl Websie Learning Skills & Employment
Islington ACL Gateway - the online platform for everyday collaboration, learning < Chief Executive's Department
and sharing. Is on Directories London Borough of Islington
Room G13, Town Hall
London N1 2UD
Phone: 020 7527 5083 or 020 7704 4500
E-mail: acl@islington.gov.uk

Every year Islington Council offers many free adult and community leaming
courses in our welcoming community venues to help unemployed and low

waged residents develop their skills and confidence.

Follow us

RO8

END
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