Scheme of Work - Introduction to Using Spreadsheet Software

Name of Course: Accessing Online Services Awarding Body: Unit Code: Course Code: DSKAUIC2115
N/A

Venue: ICSC Learning Aim: Level: Open Tutor: Sharon Hall

GLH: 10 | No. of Sessions: 4 Start Date: 18" November 2021 | End Date: 9" December 2021 | Time: 9:30am — 12:00pm Day: Thursdays

Learning Outcomes:

e Create a My eAccount
e Access and use Islington Council Online Services

Differentiation By: Task, Support, Resource and Outcome

Learning Outcomes:

1. Use the address bar

2. Create and use a username and strong password

3. Enter and Edit information accurately online
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